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PREFACE 



In line with the guidelines prescribed by the Official Language Implementation 
Committee of the Government of India, BHEL has been making concerted efforts 
to popularise the use of our Official Language, Hindi, amongst the employees, by 
increasing their awareness and providing opportunities for them to communicate 
in Hindi while performing their day-to-day functions. 

In order to familiarise the learners with the use of Hindi language on different and 
various occasions, a modest attempt has been made in bringing out this booklet. 
The frequently used Hindi words and sentences with their pronunciations and 
meanings in English are given in a very simple and easy way to enable the learners 
to read, understand and communicate effectively in that language. 

I am sure, our employees who have an urge to learn the Hindi language, especially 
those, whose mother tongue is not Hindi and whose enthusiasm in learning the 
language has no boundaries will find this booklet very much useful. 



Tiruchirappalli-14 
June 25, 2001 



(R. THYAGARAJAN) 

GENERAL MANAGER/FINANCE 
CHAIRMAN/OLIC 
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^Lti u<jfr\mi atfcHig^ci did" 
Important Points of Official 
Language Policy of the Union 

(m) fMt ^ TRW % 3 14 RHclHT 1949 

#RR FT^TT W I ?TT^ ^TR" TTfasTR 3 TRW ^ TTW?T 3 
STRT 343 TT 351 cFft ST^TT ^ ^Fft I 

(1) Hindi was accepted as Official Language of the Union on 
1 4th September 1 949. Then, section 343 to 351 was provided 
in the constitution regarding Official Language. 

(^) *TR#q TTfcr^FT ^\ WU 343(1) ^ <3TfJTTfT TT^T ^ TRT^TRT 

(2) As per section 343(1) of the Indian Constitution, Official 
Language of the Union shall be Hindi and script Devnagari. 

(*T) TTC ^ TRf#q 5PTR^ff ^ SFTW #T^TM 3T3?r 

^TRcfPT 3T^R" ^PTTTf^T T^T ^TTT I 

(3) The shape/form of the numbers used for official purposes of 
the Union shall be the same as used in international forms. 



^Iol3HMI 3ll^l[oiaJl 1963 

flMt rT^fT 5TT^F£ #>1t oftT v3^=M <?oHt 3-1^1^ ^TT #TT I 

Official Language Act 1 963 

According to this Act, Hindi and Regional languages shall be used for all purposes of 
Parliament and State Legislative Council and English translation shall be issued. 



WtcT eft Wfm 10.05.1962 

Date of passing this Act 10.05.1962 

^ F^T sfr cTTte 26.01.1965 

Date of Implementation 26.01 .1 965 

£TRT 09 

Total number of sections 09 

Hek^I STRT 3(3) 

Important sections 3(3) 



1 1 w^, ^TTsrrr^T ott^st, Pm, <s^^m, sreimFto ^tt ^rt yfa^kn, ifcr 

According to this Act, both Hindi and English language shall be used in the following 
documents. Resolution, General Orders, Rules, Notifications, Administrative or Other 
Reports, Press Communique. 

*trt ^ ^ 'm', <T \' cth £rwr 3 ^frer W t I 

On the basis of languages the whole nation has been divided into three Regions 

as 'A', 'B' & 'C 







Region 'A' 


1. 




Uttar Pradesh 


2. 




Bihar 


3. 


^R^ii u ii 


Haryana 


4. 




Himachal Pradesh 


5. 




Madhya Pradesh 


6. 




Rajasthan 


7. 




Andaman & Nicobar Islands 



1. J J^KId 

2. HSKI<£ 

3. W^T 

4. ^Ml J |c£ 



Chandigarh 



Region 'C 

All states excepting those 
mentioned under 'A' & 'B' 



Region 'B' 

Gujarat 



Maharashtra 
Punjab 



[om J I 1976 

ti^irt oqfM^Fr 1 963 ?trt 8 srcr sr^t siRki^iT sfttt *trct ^tc^k % 

TT^TWr f^FT 1 976 spTR I 
Official Language Rules 1976 

In exercise of the powers conferred by section 8 of Official Language Act 1963 the 
Central Government hereby has made the official language rules 1976. 

ct> el [oiciJi -12 

Total No. of Rules - 12 

Important Rules 

loiaJi - 5 

Rule -5 

Reply in Hindi for the letters received in Hindi. 

lorn j i - 6 

£TRT 3(3) ^ 3T#q ^?TT%3ff qr ^TTSTT *f>l3 cTRrT 3lTsT^HT ^ ^tT^TcT ^R^TT 



Under sub-section (3) of section 3 of the Act, it shall be the responsibility of the officers 
signing such documents to ensure that such documents are issued both in Hindi and 



Rule -6 



in English. 



lorn j i 11 

-HiHiTl, q^r #f f^w^f qr ^q5H f^fr ofrr srMt 3 f^Mt ^TFtnr i 
Rule-11 

All sign-boards, Name-plates, Notice boards, Rubber stamps, Stationery items, Letter 
heads and inscriptions on envelopes shall be in Hindi and English. 

lorn j i 12 

310^110101 CD I JccUcJlRkcl 

qc3q5 ^T^Tf^RT ^ q^TT^TRf^ q&TPT q5T W ^c^R^Rt^T Wt 7 ]] q^ 
(i) q? ^fqf^qcT q^T fq5 3Tf£r^rqq #T f^ff ^ 3qq?Tf q?T <H^fad ^q ^ 
^^MH #T T?T I, (ii) ^FT qqWq ^ W ^q^FcT #T RWlft ^TFT 

q^ i 
Rule 12 

Responsibility of compliance 

It shall be the responsiblity of the administrative head of each office; 

(i) to ensure that the provisions of the Act and Rules are properly complied with, 

and (ii) to devise suitable and effective check points for this purpose. 



Languages prescribed in the 8th list 



1. 




Assamese 


10. 




Punjabi 


2. 




Oriya 


11. 




Bangla 


3. 


a* 


Urdu 


12. 




Marathi 


4. 




Kannada 


13. 




Malayalam 


5. 


q^qW 


Kashmiri 


14. 


qfnq^t 


Manipuri 


6. 




Konkani 


15. 




Nepali 


7. 




Gujarathi 


16. 




Sanskrit 


8. 




Tamil 


17. 




Sindhi 


9. 


^13 


Telugu 


18. 




Hindi 



Incentives 

\$ot\\ CD I ct>Kjfrll£lct> ^IIoI JQXcT W*oL l R ^(^H^ol 

%^ ^RfR % ST^TST, <3ftT m^T fl^t ^STT 3 55% ^ff^ <3tt STFcT 

Incentives on acquiring working knowledge in Hindi 

For passing Prabodh, Praveen and Pragya examinations with 55% or more marks, the 
Central Government has sanctioned lumpsum award as under: 

5ra ci?ii iiaVi 

70% ^T^T <3T^ 5TRT ^ - ^ 650.00 

60% ^n£r 3^fq^ <jfcf5 strt ^ - ^ 400.00 

55% ^T^T <?ff^ ^ STRT ^ - ^ 250.00 

STTfTT qft^TT ^rfH ^ ^4^llO J l u l ^ ^ l^J fa^T tcFT ^fe ^ #t I 

Pragya and Praveen 
For securing 70% or more marks - Rs. 650.00 

For securing 60% or more marks - Rs. 400.00 

For securing 55% or more marks - Rs. 250.00 

Employees who have passed Pragya are eligible for special increment for one year. 

70% ^T^T <2tt 5TRT ^ - ^ 500.00 

60% ^rr ^pft ztf^ <sH ^ - ^ 250.00 

55% ^T^T <3Tf^ 3tt 5TRT ^ - ^ 150.00 
Prabodh 

For securing 70% or more marks - Rs. 500.00 

For securing 60% or more marks - Rs. 250.00 

For securing 55% or more marks - Rs. 1 50.00 



97% qf ^FTFT 3#P^ qRT qJ^T - ^ 650.00 
95% f^J 97% $ *FT - ^ 450.00 

90% ^FTF) ^fte f^J 95% ^ ^FT - ^ 250.00 
Hindi Typing 

For securing 97% or more marks - Rs. 650.00 

For securing 95% or more but less than 97% marks - Rs. 450.00 
For securing 90% or more, but less than 95% marks - Rs. 250.00 

95% ^TFT ^fte <3fa W<\ qr - ^ 650.00 

92% 95% ^ ^ <3tt W<\ qT - ^ 450.00 

88% qr ^TFT <3Tf^fJ 92% ^ - ^ 250.00 

3T^5 qFcT 35T^ qT 

Hindi Stenography 

For securing 95% or more marks - Rs. 650.00 

For securing 92% but less than 95% marks - Rs. 450.00 

For securing 88% or more marks but less than 92% - Rs. 250.00 

^Fp£ 3HMK4d *51i^iW viM<l«W qRT *T*ft =b4^lR4f ^ 

iTlrHISH ^T^q 1 000/- eft Ticfi jj^T TTT^T SRFT ^m j Tl I 

In addition, in BHEL, employees passing these examinations will be granted a lumpsum 
award of Rs.1000/-. 



Vowels 
2_u51if CT(L|^g|aa6Tr 



3H 

3 J> 



(5 



IS * 

6in51iB^lu5l6b sr' LDfbpii @' ^l60)l_UJn-§J 



ca'oioi W 
Consonants 
Qlduj 61(1^3)^0} am 







31 


M 




a 


a* 


a 


a 




ka 


kha 


ga 


gha 


nga 




B 












a 


mm 




cha 


chha 


ja 


jha 


nga 


^ 


cy 






"I 


i_ 


L_l_ 


i_ 


i_ 




ta 


tta 


da 


dha 


na 


cT 


ci 




£1 


ol 










fB 


tha 


thha 


dha 


dhha 


na 



ol cjuf 

Consonants ... 











u 


ooU 


u 


u 


pa 


pha 


ba 


bha 


<3 




d 


cl 


LU 


u 


60 


6U 


ya 


ra 


la 


va 




*r 














sa 


sha 


sa 


ha 
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ksha 


gna 


shra 


thra 



Combined Letters 
0b_L_Gli_(L|^paa6Tr 

+ iJL = .HI tiu 

+ Jl = &<»i ibih 

fcl + Ql = tol ajB 

Ol + CJ = ^CT gbft] 

cj + £1 = S ^ 

^ + ? = 3 uir 

?I + ^ = m ffff 

q + a = CT 6ii uj 

O + O = W 

^ + B = v& 

CJ + CJ = CTCT ll 

U + £J = 

< + ^1 = irm 

+ cl = ^cl 



Conjunctions 



But 








Hence 




ffT6OT (d51J 


(^l6TU6l51(SLJj) 


Because 






(<sii>ujnweji) 


And 




Lurbpii 




So that 








Or 






(iuit) 


Otherwise 




gl6U6urTffiSlili_n-6u 




Whereas 




6T6Tjfl6U 


(gu<@) 


That 


f% 


6T6BT rrjj 


m 


That is 








But 


^1 




uir, urr6OT^gj, 


And 




Lurbpii 


6urr, ^^rr, 6j6uii 



List of Ministries 



Ministry of Agriculture 
Ministry of Atomic Energy 
Ministry of Commerce 
Ministry of Communications 
Ministry of Defence 
Ministry of Education 
Ministry of External Affairs 
Ministry of Health & 
Family Welfare 
Ministry of Home Affairs 
Ministry of Industry 
Ministry of Information & 
Broadcasting 
Ministry of Irrigation 
Ministry of Law & Justice 
Ministry of Labour 
Ministry of Parliamentary 
Affairs 

Ministry of Planning 
Ministry of Railways 
Ministry of Revenue & 
Expenditure 
Ministry of Shipping & 
Transport 

Ministry of Supply & 
Rehabilitation 
Ministry of Tourism & 
Civil Aviation 



WTTJ rfprr^rq 

f^T^TT H^M'M 
^T^T #T mRc||< 

T^ffsT #T ^TFT H1MA| 



a(562^ LD[5^irn-6UUJ 
ufniin-6gg)i aurrT^rr ui[5^rrn-6uuj 
6urT6irofl^uj LDj5^rrrT6uuj 

ff(gffrT[T LD|5^[rn-6UUJ 

ty&s$n LDi5^rrrT6ULLi 

62$ffiff$rT LD[5^irn-6UUJ 

ffiSKS^ffi^ LD[5^rrn-6uuj 

6fu6UrT6fU^UJ ^61J[t Ulfl6UnTT 

s>&Min6m LD[5^rrn-6uuj 
ffi(j5QQ] LD[5^rrn-6UUJ 
2_^(Siurra uii5^rrn-6uuj 
(Q&mn 6j6uiii uirffrnrstrar 

LDI5^rrrT6UUJ 

tflein-ffffrritfl LDi5^ijrT6uiJj 
siSl^l ^|6L|rt j^Lurruj LDi5^rrrT6uiu 
ffruijLD LDi5^rrrT6uiJj 
6roiii6ro^ujan-iTUJ 

(Eiun-6D6ffrn- uii5^[rn-6uuj 

(SIJ6U LD]5^rjTT6UIU 

rrrr^6fu6u g\6i]n 6kuiu 

^6i£DrT^rrrTetrofl 
urfl6urT6irr)6ifr ui[5^rrn-6uuj 
y,ri"£5<£) ^^^rr L|6urrT6urT6fu 

LDI5^rrrT6UlLI 

u[tiui_6ifr g\6i]iT r5rra[t 
6fi\ummm LDj5^rrrT6uuj 



Air India 

Bharat Aluminium Company Ltd 
Bharat Earth Movers Ltd 
Bharat Heavy Electricals Ltd 
Bharat Heavy Plants & Vessels Ltd 
Bharat Petroleum Corporation 
Cement Corporation of India Ltd. 
Central Warehousing Corporation 

Cochin Refineries Ltd. 
Cochin Shipyard Ltd. 
Electronics Corporation 
Fertilizers Corporation 
Food Corporation of India Ltd. 

Hindustan Aeronautics Ltd. 
Hindustan Machine Tools 
Indian Oil Corporation 
Indian Telephone Industries 
National Thermal Power Corporation 
Neyveli Lignite Corporation 
Oil & Natural Gas Corporation Ltd. 

State Trading Corporation 

Steel Authority of India Ltd. 

Telecommunication 
Consultants India Ltd. 



ffiraairif) 2_^ujii £1 (t^fftf) 

List of Public Enterprises 

*TKcT ^frf^RTT c bK<TR$'FT 

C 4^FTR FTTH" 
Gaij^rfluj u6imri_n-an-[T jflaii 

'-bRdlsH^ ^KMl^^FT 
urrij^uj arr^iu rfjlaii 6i51iilQi_il 

^F^FT ^FFpFT s^^-H 

(S^6u <5<5rr urrn-ffi(j5^lffi (Essm arTrTiJu(Srrei^.6ifr 6t51lL 
TF^T oqiMK FFFT 
irrrgbiu 6)S1iun-urT[T jflaii 
*TR^F4 5TTf^ c b< u l fafa^J 

umj^uj gl6fuurr^ urrn-$.srr6trar 6i51iilQi_il 



Corporate Office 
Research & Development 
Overseas Projects 
Power Projects 
Thermal Projects 
Commercial Division 
Export Division 
Management Development 
Institute 

Project Engineering 
Industrial Systems 



i51Q«fT)ff|§l6T6V) i^aSlapGennrenr 

List of BHEL Divisions 



ffinrruuGiril an-rrLun-euiurr 

siSKS^ff^ urfl(Sujn-g6ffrn- 
U6UIT uifl(Sujn-g6ffrn- 
Q^[tlii6u urfKEujn-6D6ffrn- 
6urT6mjflguj uirurra 
rfjlrriurr^ urrurra 
urrui5£5 ffjSlsbrrefu ffwrn^nm 



Regional Operations Division *Mfcr hR^im-i f^TFT 
High Pressure Boiler Plant ^rf ^TT 4Nd< ^TP^ 
Seamless Steel Tube Plant 
Magneto Hydro Dynamic 
Research Project 
Boiler Auxiliaries Plant 
Combined Cycle 
Demonstration Plant 
Welding Research Institute 



(See^^ifluj uiflffrr6U6in- siSlurra 
Qromiil uijei^rt urriLJ6U[T LBTrrremml 

tTi-H^'H ^t?T ^5 Krll'-d #lj)Gl6U6fu 6fuL»6U LU-jjU U6TTrT6lfin"L_ 

^T^t ^i^fa^ (SLDffi6Br(SLrr eimrTiiSli^CSrrrT 6B)L65TLfi1ffi 

^Jr^rfSTFT hR^M-H ^pffJ5^rT6ffT Urfl(BlLirT^6tnTT 

^FT^R <3h<+Ri^|{H ^i-e urnij6urT ^a6n5kirfl6fu LBnrT6iroril 
<rll$Rb^l ^Hl^SFT aii)6iJ)U6iror© 60) j « .£1 6tt 



Ancillary Development 
Administration 
Business Development 
Civil Factory/Township 

Communication and 
Public Relations 

Contracts 



Qi_LDrT6rfT6fuil(Sijei^6ifr u6nrT6imrLl 
Q6U6uiffij ^jgijffij^n-ein- 

ffLD6Tl)5jnW 

^jj6in-rfl6urfl Qi_6U6uuQui6iroril 
urrff^rT6TD6in- 

dlen5l6OT&fu Qi_6iJ6uuQm6tranl 
sn6trorLrrn-ffiL6fu 



Controls & Instrumentation 




<a6ffrL_(SrrrT6U6ro 6j6uii 


Boiler Performance & 




umu6utT QurrunTTLii6in-6n) 6j6uii 


Proposals 




uij(Sun-6ro6i36fi) 


Field Engg Service 


^5^5 ^P^{l J l ^TT 


i56u® ^l(grfl6uflujrflrij (Sff6urr 


Finance/Accounts 


f^T / %W\ 




Human Resource 


T TRcT ^TCTTSFT Pl^bl-H 


Lun"6OT6ii ffii6rorr^6in- fftflarrffro 


Development Centre 




(Sis 15^17 


Long Range Planning 


?TPT VIlpHI 


6urrrij (Eirein-gb u6nrT6uf1iij 


Maintenance & Service 






Management Services 


SOT %3\ 


uijui5^ (Sff6urr 


Medical 


PlPb^HI 




Occupational Health Service S4i«*^j}sfM<rl i^T <riPf<i 


^ffiiL|(Sjff^6ffr6u Qsmysoff) mafiem 


Operation Planning & Control <3TPT^?ft mi Phi 


^□(Srrff^eifr usTrrreuflr&j 6j6uii 






setranKorrrra) 


Personnel & Adminstration 


^blPPb 3%T nsmFT 


ffimtiila ^6ij[t urrei^rT6ru6ifr 


Purchase 


fFT f^T^TFT 


ffiijuj fftflurrffi 


Quality 






Services After Sales 


-HpHd^t 


ff[tffl?6fU ^jjOoULIT (Sff6U6fU 


Spares Business 


^ PltiH<H 


ffruGurrffro i_5l6n5l6OT6ru 


Shipping 






Special Vehicle Project 


^TSM 3fePbd MIvjIcK 


6fuQuffi^6u Q6U6in51^l6iT urrn-egaL 


Tool Engineering 




@6U ^l6OT^l6ufliurflrij 


Total Loss Control 




(Si_m_6u 6urr6ru aemCQ^ea 


Valves 


c|M<*l 


6UrT6U6il6fu 


Vigilance 


Pi Pi 3 




Welding Technology Centre 




Q6U6ui^.rij ^ffi6ufl<^1 (Sffiij^rr 



i51Q«fDff@&r6U (Smii iD6MD^6uy,iT6Mr u^jbini 

Important Designations in BHEL 



Chairman & Managing 




^j^UJaffl^ 6J6Uli UlJUlj^ 


Director 






Director (Personnel) 


f^"3Fb ( c blI4 c b) 


rfjKS^ff^a (arnriils) 


Director (Power) 




rfjKS^ffi^a (urr6U[t) 


Director (IS & P) 






Director (Finance) 






Director (Research & 


Pl3s*l=b' (^T^TSTTFT 




Development) 


<3%T N^m) 




General Manager 


SFTSFb 


uijuij^a 


Addl. Genl. Manager 






Dy. Genl. Manager 


ttft sFfsFb 


2_U W6W)\T UIJUI5^a 


Sr. Manager 


c|R<xi 5FfsFb 


6urfl6i^i_ urrun^a 


Manager 


SFTSFb 




Dy Manager 


3q SFTSFb 


2_u uijuij^a 


Sr. Officer 




6urflff$i_ ^^larrrfl 


Engineer 




^i^liuiB^n- 


Genl. Foreman 




Q6D6ffrrr6u (Surrrf(SLD6ifr 


Draftsman 




L.[rrru6fu(SLD6in- 


Chargeman 




ffnrrg(SLii6in- 


Artisan 






Accountant 


^Ks||cb[< 


(Seuaarrarrrr 


Assistant 


<Hf?M=b 




Chief Supervisor 




UIT(Lpffi U[flu(S6U6^a 


Clerk 






Personal Assistant 


^N=b 


rfjlg51 fftmTin-ujs 


Private Secretary 


f^ft (jwq 




Stenographer 






Chief Medical officer 






Chief Security Officer 


g^r tstt stfsFbrfT 


(Lpaiu rrso^rr ^^larrrfl 


Liaison Officer 


^FF£ O^f^Fbrft 




Personnel officer 






Accounts officer 







^r^fq^r, fcR^f^rrFqWrr 3 ftfft otff" 3FF45 3 fr5cft ^f ^ ^hm 

f^TT W I - ^ £F% F^TF ^phrM< W ^SFRT, ^dlsH^, F^-^FFF^T, 
R^hO-H, ^FrT, a^pf^T, WM, SFFFT, T^F?, 7FFFF 3^ 

Product Range 

The products manufactured by BHEL, Tlruchirappalli find wide applications in Thermal and 
Nuclear Power Stations and in Industries such as fertilizers, petro-chemicals, refineries, 
coal, steel, aluminium, paper, sugar, rubber, cement, oil drilling, mining, etc. 



ct> JcMIcJ 

M^Rid ^FF^Ff 

F^FTf^FFb" 4^^l^ %^ 

^FFpfRFT Ft^ls^ %^ 
3f^FT ffp?f4 

#R R^FF FftF ^FF<^ 
^f^FR ^FT ^H^d^ FF 

FF tFf^F? ^fcr FF^F 
^H^e) FF FF^t FFFFF FFFF 
Fff F3R FFFF 
^F|# FFT-R^f cjlecFH 
FFFT/F^TFl" Ffl?FFT RFFRT 
3TFFT FFF£ ^RWM^ ^ 
FFFFF ^FJ, %FT t^F, FF ^FF^ 



Products of High Pressure 
Boiler Plant 

Fossil Boilers 

Chemical Recovery Boilers 

Atmospheric Fluidised Bed 
Combustion Boilers 

Circulating Fluidised Bed Combustion 
Boilers 

Once through Boilers 

Heat Recovery Steam Generators 

Nuclear Steam Generators and 
Reactor Headers 

Gravimetric Feeders 

Cast and Forged Steel Valves 

Safety and Safety Relief Valves 

High Pressure Valves 

QC Non-return Valves 

HP/LP Bypass Systems 

Oil Field Equipment like X-mas Trees 
Wellheads, Soot Blowers 



Wellheads, Soot Blowers 
Heat Exchangers 

Pressure vessels and cracking Towers 
Studded Tubes 
Piping and Pipe Fittings 
Constant and Variable load Hangers 

Products of Seamless Steel 
Tube Plant 

Seamless Steel Tubes 

Spiral Finned Tubes 

Products of Boiler Auxiliaries Plant 
at Rani pet 

Fans 

Air Pre-heaters 
Electrostatic Precipitators 
Wind Electric Generators 
Desalination Plants 
Fabric Filters 



Some words used in office correspondence 



Acting Director 




ffirrrTLuarTifl rfjKS^ffi^a 


Advance 




(Suff^/^afflii 


Agenda 




ffirrri-LUffiiru) 


Above-mentioned 




2_U[TLL|ffi^ 


Amendment 




6TDLb(Si3 : n"^6in' 


Authorised 






Advice 




urrmnri-ff 


Authority 






As early as possible 




uj^rr#arr 


Application 






As per rules 




rfilLULDrTg)jeh_6b 


Agreement 






Annual indent 




6urr[T62^a wnthis> u^rr 


Accident 




gj[t«L6ffrn- 


Adult Education 


1% f^TSTT 


uQ[r6TTil rflffiff^rr 


Audit Objection 




(S6ua«rr urfetnprr ^u^^l 


Anomaly 






Branch 






Budget Estimate 




□soil uirrra«6U6in- 


Bye Laws 




2_ur£1iuii 


Age limit 






Confidential 




(Sarruiguj 


Cabinet 




LDI5^lfl LD6imri_6U 


Conduct Rules 




^ffiretrar r£lu_iLDn-6U6i51 


Circular 




urflu^ij 


Current Financial year 




ffrrgyr ffrfl^sj 6uiiff$ 


Copy 




urr^l/urr^ stSIlSI 



Case 




LDmi6urT 


Complaint 






Criticism 




^(Eeun-awn- 


Charge-Sheet 






Commenl/note 




i^uu6iraf1 


Co-operation 




6TU6irD(Eujn-<5 


Disposal 




rfjluLnm 


Damage 






Disciplinary 






Draft 






Deputation 




uij^rfjlLLja^ 


Direction 






Decision 




r0rr6imruj 


Delay 


f^N 


6lSl6Uli)U 


Demand 






Doubt 


TO 




Defects 




airm^liunrij 


Deposit 


^FTT 




Daily Allowance 






Effective 




uijurrs^Sl 


Efficiency 






Explanation 




6fuu6fui^arr6irar 


Emergency 






File 




ii)6n5l6u 


Ex-gratia payment 






Notes 






Fair letter 




ffrueuffffrr u^ij 


Face value 


3#fxT 





Fundamental Rules 




CLpeuy,^ r£lujLxirT6Uff51 


Follow-up action 




^gj6U[t^l arrrrrreurTF- 


Form 






Freight 




arrif urri_rT 


Gazette 






Gazetted Officer 






Guidance 




6roii^ri-ff6in- 


Head Quarter 




(Lpaiurr6uuj 


Heading/title 






Head of the Department 


f^rwrr^T 




Instruction 






Incharge 




uirumfl 


Invoice 






Inspection 






Instalment 






Interview 




6n)n"<9ffl£n"aj<5>n"[T 


Indent 




Lurrfija-u^rr 


Interest 




uiun-gb 


Justification 






Junior 






Kindly/please 




<5(!5uujn- 


Local 




6fu^rrifuj 


Lunch interval 




LD^iurriB^rr ^6U^1 


Lumpsum amount 




6jffi (Lpa^ ijaii 


List 






Life period 






Lowest quotations 




jf1ii]5^iii rfilrrs 


Medical certificate 




rfl^^6rorr urrLnn-6trar u^ij 



Minutes 


=bl4^ 


ffin-rriU6ij(i5<5£5 


Modification 


d<4lH 




Mutual transfer 






Maintenance 


ST^JTSFT, «s|«s||c| 


^jgurr<3ffl^6iror, rrasira6un"6ij 


Nominated 






Nomination form 




r5mil^ u^rr 


National festival 




rrrrff^ilifuj ^(SiurreirDrTtT 


Order 






Opinion 






Pleasure 






Parliament 






Proposal 


f^i, ,,,y> I,,,, , 


LjLijueimfl, urr6fu^rr6ij 


Promotion 






Permission 






Provision 


3^?*, y|c|»MH, 


2_uui5£5, u[rrT6U^rT6in-, 






61JUJ6U6fu^^n- 


Prior permission 




y,rr6u ^<pLD<£l 


Prohibition 




r5ffn-ui5<£l 


Payscale 


c|cHHH 


(o51J^i6Tn"LIin"6OT 


Permanent 






Preventive measure 


P|c|K"| ^TRT 


rfjl6urrir6iror, 2_umLJ 


Punctuality 


^FRT Hl«i£l 


ffLDiu ^ urru]5^ 


Presentation 




uij6fi)gj^ai76inn' 


Personal reason 






Resolution 




6TOrijffi6UU 


Review 




i_|r5ife<s$6trar 


Request 






Reaction 


yRiisb^ii 


uir^ffirfliun- 



Restricted 




UlJ^Ulj^ 


Record 






Sectionwise 




^guurra6un-[t 


Suggestion 






Sincerity 






Short duration 


3T^T ^fcrf^r 




Solution 




eroujn-^nm 


Substitute 






Scheme 




(Sujn-^6nrn- 


Seniority list 




6uifl6^Li_^rr 


Top secret 




UIJLD (fljUij 


Temporary 






Trainee 


srf^TSTFTTsff 




Tour 




Q^6mrn" 


Union 






Uniform 






Vacancy 






Vacant 






Workshop 




ffin-rTLun-ffrreurT 


Weekly report 






Warning 






With regards 




6ru6ruLbLurT6OT 


With good wishes 


sj^r =biHHi'3ff <Hfea 


5iu ffirTiir5rT@ii 6ro6in51^ 



Notes in English 


Hindi Equivalents 


Pronunciation in Hindi 


Early action please 




ffi(j5uiurr o£.srr 
arrrreumiil 


Examine & report 


^fN" KMK ^ 1 


egnmff aiiGa rFKSurTrtil (S^ 


Draft as amended is 
put up 




□[jffrugyff, 6H)6irD 


Explanation may be 
called for 


W^=b< u l T TPTT ^TR 1 


6rouffi^i^.iSi76inn" 
LDmijffin- eorrGluj 


Inform accordingly 






As per instruction 


3TT^II^<HK 




Verified and found correct 


T TFTT 1 


UL^rT6U $ ^^IT 

urnurr 


Please discuss 




ffiiffffrr $g51(Euj 


What is the position? 






File these papers 




(Slu arra^ oourruM 
c^KSlu ^rrCSiu 


For information please 






For approval 




^jg)i(cLDfra6grfr[tA<gi 


Please collect the details 




^l(j5uiurr 6rfl6urr6trar 


For necessary action please 


^ f^R 1 


^6U6fuuja an-ri-6umiil 
(oaefiKSiu 


Orders awaited 






Please acknowledge 


^? W HNdl 1 


ffi(j5uiurr urr6u^ (EuCEeo 



Seen, thanks 
I agree 
Abide by 

Above said/mentioned 
Approved 

Acceptance is awaited 

Accord approval 
Address all concerned 

Advise accordingly 
Delay is regretted 

Do the needful 
Recommended 
Orders may be cancelled 
Keep in abeyance 
Please furnish details 

Please review the case 

Please issue today 
Reminder may be sent 



SIFTS^ ct,[(c||4 ^ | 
RH>-blR^T c£t uTI^t % I 
OTT^ST 7^ ^TR I 

ffa5 T# I 

^rtrr 

ft ^rrtt ^ i 



un"6U6in' ffirimrr 

2_U[TlL|ffi^ 



ffi(j5uiurr 

ffiieu ffiiuij^l^ (S&rr 
aSlaarr ^rr(Siu 

^{pffrnt aCErr: 

6iSl6uiiu (E«6\51(Euj 

Q>5>8) 6ff)6im. 

^jj6Uff^ujffi arrrreumiil aCSij: 

6T^lurrrfl6^ ^ ^rr^l 6W6JT) 

^(Ee^ rr^ <£1(Euj grr(Suj 

(Srrrrffi ait rrsCEiS 

a^uiurr uGiurnrrT 
2_u6fu^ <s(Err: 

ffi(j5uiurr ffiSlff^iu & 
i_|6urrtffi?lffffrTft 6b(Err: 

a(j5uiurr ^gbejnfl ^rrrfl <5(Err: 

^<p6ruLiin-ir« (Sueon ^rrCSiu 



6Y6G6T66lft\fh66)&> 

Numbers 



1 




6JS 


2 






3 


cTrT 




4 




ffrrrr 


5 






6 






7 






8 






9 


^Tr 




1 0 


^vl 


8j6f0 


-| -| 


'"'HI <£? 


iSLUfrrrftfri 


12 




urrrre^D 


13 




(jflifTftfn 


14 




Qjgrraiftfri 


15 




uri^rreiT) 


16 




(p6rofT6i)6ifri 


17 




ff^rjeyr) 


18 




^jLLrrrreiD 


19 




2_6OT6irf 6TU 


20 




tferu 


21 




{§ls^6ro 


22 




urrF-6fu 


23 


cT^T 




24 


#^tvT 


Qff6rri56ru 


25 


M^4)-H 


uff#6ru 



26 






27 


vl Odl^^l 


6ro^^rrFP6ro 


28 


3TgT^~vT 


^L_i_n"iT-6ru 


29 




2_ rFj^6TD 


30 




£§610) 


31 




^la^6ru 


od. 


^TtvTTvT 


u^^6ru 


33 






34 


"4f\l)vl 




qc; 
oo 


^■PrftvT 


6B)U]5^6fu 


36 


S5t\ftvT 




37 




6B)6ror5^6TO 


38 


<3H-Salvl 


^iligffru 


39 


VJ1 H Ivl 1 \1 


2_ rTj ff rr 61? 6ro 


40 




ffrrevleru 


41 


^"-TVI Ivl Ivl 


^1 flj <3j rr 61? 6ro 


42 


^"Mlvflvl 


UlLirT6\5'6fl) 


43 


S^HIrrTl j-l 

ciciivii vi 


65) <5j 6ur <5j rr 6Vj 6ro 


44 


^Ivfivl 


ff6UrT6VJ6fu 


45 






46 


^IvTlvl 




47 


vfdlvilvl 


6B)flW^^n"6\S'6ri) 


48 


3^dlvfivl 




49 




a-fftrrffrrsru 


50 


q^TTvl 





51 
52 
53 
54 
55 
56 
57 
58 
59 
60 
61 
62 
63 
64 
65 
66 
67 



70 
71 
72 
73 
74 
75 



$=KI|cH 
#PT 

3igl<=M 
fcR^T 



^iaiun-6iJ6ffr 
urr&u6OT 

^jili_n-6U6in- 

2_6ifr6roil 

6rorril 

urT6roL 

Qff6TT6r0ll 
6B)Uj56r0ll 

#liurT6ruL_ 
6roL6roil 

2_6OTeiJT)^i^rr 

6Tl)Sj5jlT 



76 
77 
78 
79 
80 
81 
82 
83 
84 



87 



90 
91 
92 
93 
94 
95 
96 
97 



Ri <i<4Y 

fcRFT% 

Pmh3 



6ruej6ifr)ej£jjrr 
2_6OTLurren51 



100 ^fr 



uiurrfflnSl 

Qff6TTrrrT6T^l 

rflujiT6r61 

rBeuiT6n51 

urrr5(Su 

^lijrrrBCSu 

Qff6iTirn-rB(Su 

U(gffrrrB(Su 

rfliurrrBCSu 

^L.i_rrr5(Su 
rflern-iLirTisCSu 

Qff6TT 



1000 




6Jffi 




100000 






6urra 


10000000 




6ja 




1000000000 




6ja 





i5)6ST6srisia6Tr 

Fractions 



Va #snf, tjFT Qff6TT^mT-, urr6ij 

1 Va 6n)6urr 

214 ^TcfT 6n)6urr (S^rr 

314 ^TcTT #=T 6nJ6urr £>m 

1 /2 W ^,^rr 

V/2 CSi_lL 

2 1 /2 3Tc£Tf i_n"ir-, ^i_rriT- 

3 1 /2 ^fTf # I T 6n)rr(Si_ ^6OT 

4 1 /2 ^TIT 6n)rr(Si_ ffmt 



1% <fr% 

3% ^ 



&>m Qff6Tr^n"F-, Querr6OT 
Qu6rrQrB Gkgrr 
Qu6rrQr5 £§6ot 
Qu6iTQr5 ffnrr 



(ffu^ir6MD <gl6or) 
alLpfflnLnaerr 

Days of the Week 



?|p|c||< 



gl^6unrr, rrffiSleurriT 

Gffmii6ijn-[T 

Lurija6Tr6un-[T 

(g(j56un-rr, U(j5^6ruu<£l6ijn-rT 



(grrii^rbpffi(^lLp6?i)Lii 

^lr&J«SL_i^lLp6W)LD 
Qff61J61JmLJ«(^lLp6B)U] 

ffl51lUrTLp<3i<^lLp6TJ)LD 
Q6U6TT6Tfla(^lLp6I5)LD 

6un-ipi 



Months 





gQ6OT61_lffl 


January 




o 0 oUIT6Ulf] 


February 






March 




^□60)176^ 


April 




LDR-- 


May 






June 






July 






August 




fflnSl^iiuii 


September 






October 




rB6Uiiu[T 


November 




<£l6roiiuiT 


December 



6lSl©(Lp6TOID 

Leave 



Study leave 




^^LULur5rT[t^^ ailip 


Casual leave 






Earned leave 






Medical leave 






Leave on half average pay 




^IT5j 6j)6TT6Tl)3j (d51J^i6OT 








Extra-ordinary leave 




t i2)]6Tun"ajn"i76!nn' 


Leave Vacancy 


^cl^bl-H TTFfrT, 


^euanem rfla^l / 








Commuted leave 


mR u m 




Compensatory leave 




Lyirr^lyjijsi ffillly. 


Maternity leave 




urr6nj©<£l sulif 


Optional leave 




ggfftfla / 6B)6ua6ui5la 








Special casual leave 


f^r^r/ <3 : R : n" s TR Tr T 


siJKSffff^ / ^6ron-^rrrr6imr 









Directions 




^l6ruir(oiiJ6or 


East 




y,ri"6u 


West 






North 






South 


^FT 




North East 




2_aarr i_L[T6U 


North West 






South East 


^FT ^ 


9j<5ffl£6OTT LJ,[T61I 


South West 


^FT ^^FT 




Colours 






Red 


?TFT 


6UrT6U 


Blue 


;? fFJT 


J§6UrT 


Yellow 


^rTT 


L?6urr 


Black 


^FfT 




Green 




6irDrr rr 


White 




6ro(Su^ 


Brown 




WW 


Violet 




6murijffi6tjf1 


Rose 


3?f41 


@6urri51 


Orange 




rBmrrij^ 







2_ff ff [fllJI_| 


(Tl ■ ii ■ 
Vol*) II UJIbU 


Doctor 




i_rrai_[t 




Engineer 




^tflu_ij5£5n- 


QurrnJIiurreiTrr 


Advocate 






6ULpa«n51(ff5[f 


Teacher 




^j^Lurruffi 


^rflifliurr 


Inspector 




rfjlif sei^iS 


^jiL6urT6Trrr 


Journalist 






U^^[fla6H)ffilUrT61T[T 


Businessman 


^Nld 


eijiurrumfl 


6iSliun-umfl 


Watchman 






arT6U6urT6Tfl 


Postman 




Lrrffi^iurr 


^urT6uan-irrr 


Contractor 




(Si_(Sa^rr[t 




Carpenter 




ULltf 




Tailor 






6H)^LU6uarTrr[t 


Editor 








Poet 








Examiner 




Ulfee^ffi 


(S^[t6un"6n"rT 


Gardener 




LDIT6T51 




Coolie 






eh_6l51lLirT6TT 


Merchant 




Qff6TT^n"ffi[t 


6iSliun-umf1 


Craftsman 








Labourer 


H^i 




Q^rTL^l6UrT6lfl 


Blacksmith 




(S6urr6irDnTT 


QffirT6U6U[t 


Storekeeper 




U6irari_n-[t 


U6tnjri_<si3 : n"6ii)6u 








Qun-puun-6TTrT 


Washerman 


«Mt 




6}j6inn"6inn"rT[T 


Cook 




ij(S6rurTti51ujrT 


ff6B)LDLU6Uan-ir[t 



Relationship 






2_fQ61J 


Mother 




Lorr 




Father 






^uurr 


Brother 


*nf 


urnr- 




Sister 








Husband 




u$ 




Wife 






LD6B)6TJT5l51 


Son 




Gui_rr 


LDS6OT 


Daughter 




(Sulh 


IDfljfnT 


Aunt 






QurfliuiiLDrr 


Uncle 


cTFTT 


ajnuirr 


Quifliuuurr 


Aunt 




o°oy,o°oLfl 




Uncle 




o°oy,o°oUir 


Lnmrin- 


Grandfather 








Grandmother 






umli^. 


Son-in-law 






LDrTUl5l6TT60)6TT 


Daughter-in-law 




ueinjS 


LD(f3LD<S6TT 


Mother-in-law 




6rorT6fu 


LDrriiliumt 


Father-in-law 






LDrrLD6urrTrt 


Mother's Sister 




Qldctt6t^51 




Elder Sister 









4&k 



Vegetables 




^ifairifliuiriii 


a[Tiijar51a6Tr 


Potato 








Gingor 








Bottlegourd 


^11^1 




cB6ff)rj"cBcBn"lij 


Carrot 


J IM < 


cBrrgDrr 


(Saijil 


Sabro Boans 




(Senjii 


^6U67S)rj"cBcBn"UJ 


CucumbGr 




affile 


Q 6U 6tt 6tt rfl ft a rr iL 


Brinjal 




S5)Ur&JiS6UT 


5) &} S) rfl s> Si rr uj 


Leafy vegetables 


QM r> 


urrgfil 


£B*6B)rj" 


Spinach 




UrTfJUcB 


urr 6U<siS 6H)rr 


Mint 


^j, c TM 1 


i_|^l6urn" 


i_|^6ffrn" 


DtJltJI ICdl 




^™ 




Fenugreek leaf 






Q6Uj5^nia tEoTorr 


Tulsi 








OUI 1 Idl lUol 


ci J | C|J J J | 

c?\l HMMl 


6nnrrrr fljonflu-irr 


CI iS rr ^ ^ ld 6u 6i51 


Greenpeas 


HcL< 


ldlLi rr 


uffomff UL.i_n"6mjfl 


Cabbage 




uj5^(Sisn"LSl 


(LpL_6H)l (Ssbrr6nj 


Cauliflower 




y,6i) (SamSl 


Lj,(LpL.6H)l_(Dffin"6fl) 


Tomato 




1 UDITI IT 


sjcBcBrrsrf] 


Rarlrlich 






(Lp6TTffITrBJ(^l 


f^roon fhillioc 

\Sa\ CCl 1 v_yl llllloo 




P2JIJII ILUII 1 cr 


UcrbUJcrLLIIOI 1 coll LU 


Onion 




uu-irrgb 


QeurajcBmuii 


Garlic 


< ?1$tJ ) ' r 1 




Ljj6inn"(5l 


Sweet Potato 




oTOcBcBrrcBnjjjjj 


if IT dB dB 615) rj" 6U 6TT 6lfl dB cfel LJ) fbi (6j 


Drum Stick 




6\)61JT)gQ6Tn" 


(JJ rBJ 65) cB cB cB mil 


Bittergourd 




Sd(S[T6UIT 


UrTcBpcBmU 


Lady's finger 


1 


lS16BTL^. 


Q 61J 6T5IIT 6B) l_ dB dB n" LU 


Coconut 




njrrrflujfju 


G>3jr&JcBn"iij 


Myrobalan 




^jj61J6Un" 


Q nj 6U 6i51 dB dB rr iL 


Ivygourd 






(S dB rr 6B) 6U dB dB rr iL 


Pumpkin 




(g)LD6nni_rr 


u ij rBJ cfel cB cB rr LU 


OIUolcl Ucallb 


J r l| J U-.rSl 


<eb 6u rr it 0*0 u 6i51 


Gl cB rr 5) ff) 6u ij rBJ <eb rriu 


Coloccasia antiguorum 






(SffuurijcBlLprij^ 


Snakegourd 




ff#6in-|_rr 


L|i_6urijcBmLJ 


Beetroot 




cBdBiBajri' 




Turnip 






LrTeTjflu 


Mushrooms 




OOri-^Lp^^rr 


cBn"6Trn"6TJT 



Fruits 




o°oU6U 


ui|(6ia6Tr 


Mango 






Lurriiuyiii 


Jackfruit 






u6urruuLpii 


Guava 






QarriuiurruuLpii 


Apple 




(06TUU 




Orange 




6td 15^17 rr 




Grapes 




^fijsh- ri- 




Dates 




sen© rr 


(SuiflffffiiuLpii 


Custard apple 




6njiflurr 


#^rruuLpii 


Pine apple 






^6ifT6irrrTrflLJULpLb 


Pomegranate 






Liin-gj6TriiuLpii 


Banana 




(Sa6urr 


6UrT6B)LpUULpii 


Jambalona 






r5rT6U6buLpii 


Pear 




rBrT6fuu^l 


(Suiflaamu 


Plum 






#6B)LII gl6UJ56B)^ 


Lemon 








Papaya 




utfl^n- 


uuurT6rfl 


Watermelon 








Jujuba 




(Suit 


gl6Ujj6B)^UULpiil 



TIME 
1 II Vl£ 




fFIDlU 


dfall 6ULD 


Dawn 








Morning 






<3jn"6ff)6U 


Noon 




(S^rruorDri- 


LD^llUli 


Evening 


3TFT 




LDn"6B)6U 


Night 


TTrT 






Tomorrow/yesterday 






rBn"6B)6n"/(Sr5rr)gj 


Day-after-tomorrow 




uit(o6TUrri5J 


it, rr 6m err ld rnj rBrrerT 


Day-before-yesterday 




urrGeronrij 


(Lpi5^rTrBrT6TT 


Today 






§eirrp 


Forenoon 






(Lp(T)Ua6U 


Afternoon 




^urrrr6ifD6ifr 


\S\n)us>ea 


Second 






6iSl6irrmf 


Minute 






r£1iili_ii 


Hour 


TO 


<s6tnjri_n" 


LD6mrfl 


Day 


f^T 




rBn"6rr 


Week 




6rou^rr6KD/6irDU^n- 


6urrrj-ii 


Fortnight 


mi 






Monthly 






LDrT^n-jj^lrrii 


Month 




LueinSWn- 




Quarterly 


Pa hi fit 


$Lnn-6irrjl 


ffirT6urT6irar® 


Half yearly 


>3T^-c||f^c|, 




^6miriun6trar® 


Annual 


c||[^=b/^MMI 


^n-rrfc^s/ffn-eunmn- 


6U(r3i_rri5^rru] 


Year 






6U(f3l_Lb 


Decade 






u^^rr6irar© 


Century 






r^rr)rr)n"6inrr(5l 


Millennium 




6rueiJT)6furrrTU^1 


^irjlrrii ^emrr© 



4Sk 



OFFICE ITEMS 



£U£ifl ffirunreir 



Quir^ilaeir 



Eraser 


7^ 


IJUll 


iruurr 


Rubber stamp 




ijuil &\ (oLnrT6irx)rt 


rruurr (Lp^^leiorr 


Envelope 




6i51urTurT 


2_6B)IT) 


Sealing wax 








Seal 




(SLorreirDrt 




Tape 




r5rri_n- 


rBnri_iT 


Receipt book 








Bell 






LDfftfufl 


Dustbin 




& (Si_rrarfl 


@U6H)Ua5h_6H)l_ 


Blotting paper 




G>6njn"<5>3jn" 


65) LD @L©li ^rT6TT 


Scissors 








Dictionary 








Table 




(ELOgb 


(ElD65)6D 


Stool 




^urnr- 


(Lpaarr6i51 


Inkpad 




(Sirn-6^6nrn-gl 
<srr aa^rr 


65)111^^161^(51 


Knife 




(a,ifl/ffn-sh_ 




Paper cutter 


c bl J Md<I^T 




an-^^ii Q6uil®ii 
ffn"^6ffriii 


Paper 








File 




iilffn5l6u 


(Sffirrui_| 


Pen stand 




<3b6ULb^rT6ifT 


(Su6ffrn-^nrij(^1 


Holder 




(SeirrirT6bi_rr 


ffrT^6ffrii 


Almirah 




^ebLDrrrfl 


^j6ULDrrrf1 


Letter 




UfglJ 




Pen knife 









Easy chair 






ffrriLJ6ij j5rrrbs5iT6iS1 


Map 




r5<sei^n" 


(S^ffuuLii 


Gum 




(San"]5^ 


U6H)ff 


Inkpot 






6B)LDaeh_(bl 


Paperweight 


cb|JM^|s| 




ffirr^1^rija6Tfl6in- (Sld6u 








6B)61Ja@LD S6OTLD 


Postcard 




ami® 


^j(ff5ff6U ^L6B)I_ 


Ink 




6fuLurr6in51 


60) LD 


Tag 




(Si_rrm 


gl&B)6trarffiauilp 


Stamp 






5 °)j(65<3 : 6i)£565)6U 


Pencil 






Qu6ifrrfl6u 



GREETINGS 


3lf3lciIciol 


^|i5)6iiir^6or 


Good morning/afternoon 




r5LD6fu(S^ / r5LD6fu«n-[T 


evening/night 






Congratulations 




u <g rr u51 lu rr m /u mjQ &> - 






umj^ff) ufgn-iriliunm 


Happy Birthday 




6D6ffTLbf§l6ffT (Sffi 6l51(Suj 






au ffirTLD6tnTr(Suj6irr 


Happy New Year 




rBCSiu 6U[t6^/ffrT6b^ 






u^n-itfliunm 


Goodbye 




^ffffrr, rBLnfffuCS^/ 






rBLDfffuamt 


See you again 




o°o\M iil(S6urij(Sffi 



COMMON AND POLITE 
EXPRESSIONS 

How are you? 
How is everything? 
Everything O.K.? 

I am quite well. Thank you. 

I am glad to meet you 

Where are you going? 

I am going home 

Do come in 
Please sit down 
Thank you 
It's kind of you 

I am very grateful 
Excuse me/forgive me 

Where do you live? 

I live in Tiruchi. And you? 



NMNIloa cjlclcflcl 

<3rrq' ^rr t% 
(Tit) i? 

^ ^TT T¥T 

Sf^t ^<s|l4l/ 

3f oTT^nrt f i 



61$6rui_irffffiriT ffiiuiB^I 
ffirunww uir<5#<5 

^jjU 6B)a(S6ro ? 

ffU left 6ff)6}Q) ? 

6B)arfliu^ (E^rr 6meiJD ? 

^jffffrr (^ffrfl) ftnrui, 
^6in-iu6urr^ 

G6TD li)6U<5lt UL» 

a^ronm grr rrCSeiJTi 
(rjffifljl) 6H)6irD6in- ? 

6B)ld an- egrr rreimrT 
(ij6in51) einj^iii ? 

^uiKSuj/u^n-rfKSuj 

6B)ULi^(Suj/^ff^[fu rrarfiKEuj 

^6ifriu6urT^ 

ul» Qui6irDrTun-6Hfl/ 
uis s^urr 6B)6irD. 

65) ld ^jUrnfl orrrii. 

LurrooU £g51(Euj/ 
ee^Lnrr £g51(Euj 

(rrfljD^l) mtorQm ? 

65) ld ^(^ffrfl (Sld irejn^rr 
(ireiD^I) eirrKb. ? 



What's your name ? 


3Wf7T 9pT ^TFT? 


^jjUarr ay r5rrii ? 


My name is Ram 


^TT "TFT TFT t 1 


(SLorrrr rBmii rjrrLb mart) 


What do you do? 


<3TFT c)-i)| c^^^-j 


ji^i'i giiijn" 5>[T<!J)(S<9j 




(Hf^tt) f ? 


(Sltajif)) 6ff)6UT)6OT ? 


1 work in BHEL 




6B)ld tflQ6jnj.3 : {§l6T6b (Sld ami 






ari-^rr (ait^^) orrpii ? 


1 am a student 




65) ld ffiSl^iumt^^l oarii- 


1 am a teacher in school 


£f T=^T *T* Mcilrll 


65) LD 6fUSh_6U (Sl_D Ul_n"3jn~ 




(hcsio)) s|l 


(uljt^^) eyrpii ? 


May 1 help you ? 




iSiurr 6S)ld ^o^i'i^fi 








Where is the main 




(LDSUJ ^6fUU^rT6U 






fl>6UT)IT6OT 65)61/0 ? 


How many employees are 




s>n"iT<5><3jn"(S6in' (Sld ^^(Seffr 


working in the factory ? 




iSiTLOffffrnfl ismi 5>rT<!Jj(S5j 






6ff)6UT)6OT ? 


Which are the famous 




^(jffrfl (Sld aiurr-aiurr 


places in Trichy ? 


nRi<^ ^IFT t ? 


urrrfl^^ ffru^rreifr ffmeiJD ? 


Who is the Chief Executive 




L^QorDffjglsTeu (Ss (Ldslu 


of BHEL? 


^bl4MM^ 3?FT t ? 


ffirr[tujun-6ua (Sanm 






611)610)6117 ? 



4Ek 

















En aii liriac 




Where 


<X>61 




Where's the booking 




i£.aai_ atr g3guT)rT6OT 6m gun ? 


office? 






Where do 1 get the bus 


3TTTT ^TFt ^ 


^jjffiijrr gn"(S6ffr (Ea ufffu 


for Agra ? 




a^ronm liKSeual ? 


Where's the letter box? 


s|c|-^| f^BSTT %? 


Q6ULi_rr urrafffu 






al^it mm) ? 


Where's the police 




Lugunrrggr an"6OTrr 


station here ? 




al^it mm) ? 


Where do you live? 










(rrfljll^l) 6B)61JT)6OT ? 


How 


C^x*l/fOJClolI 


6roa(Sfiro/ffil^6Brir 


How long does it take to 


s||\j|| ^ £f f^5TpTT 


urr^rr[T U6yjj i, 6in*ff(i>6ffr (Eld 


go to the Market ? 




a1^6nrrr ffLDiu 6u(Eaan- ? 


How far is the Tourist 




i_n~a uriiiSffiTiT LuginnTggT 


Bungalow from here? 




(d6T0 alff,6Ufl gjrit 6W61JD ? 


How often does the bus 


«RT Pbcl T Tl-Pbcl T Tl 


U6fu al aj <£1 6ufl — al aj <£1 6ufl 


leave? 


if %? 


(E^IT (ELD (g,L<£l 6H)6irD ? 


How long do the shops 




LugimrT6OT gjrsn"(D6OT aus}a 


remain open here? 




(g,6i51 rrfljii^l 6m6yD6OT ? 


How is your mother? 




^ual 6maffn51 






6B)61Q)6Ur ? 


When 


a><i 


aii 


When is the last bus 




6urr6u a1(S6u (Ea6tfl(Euj 


to Red Fort ? 


<3hiRs|<] ^RT t ? 


^aalrfl uem au 6H)eyD ? 


When will the train come? 


T TT^t 3tf™tt? 


arrif au ^(Siual ? 



When does the film begin? 




LSleiSliii ffiii 51^(5 






(pguT)rT(j|ffi 6ff)gun? 


When will you come by? 




ail ^(SiurijCSa ? 


When can we meet? 




QQ]ii ffiu LfilCSeurajCSsb ? 


What 






At what time does the 






office close? 




(SeiJDrT^rT 6B)6irn ? 


What's the fare? 


fea^i ^ §^ ? 


<^1^(S6ffr 6mu(S6ro ^rrpGuj ? 


What is the price of 




{§l6ru erom^an- ^mi/urreij 


this saree ? 




ffiiurr mm) ? 


What's the matter? 




aiurr urrij mart) ? 


What is the time? 




ffLDiu aiurr orrpeurr ? 


What would you 




aiurr (S^a6ffrrr 


1 1 rxo LU occ : 




jrr(c&uinr5j(ci9i ? 






(ffnQmr)rij(£l) ? 


Who 




lolA6ITb0l 


Who is the guide in this 




^Isfu ©[flffruL U6fu an 


tourist bus ? 


T TT^ %? 


6B)a© QffiffTT6OT mm) ? 


Whom do you want 




<^j>u (^Ifftn-Gsru ii)6U6OTrr 


to meet ? 


^TFrl (^leal) t? 








6B)61Q)6ffr ? 


Who is that person ? 










Qarrfftn" 6m gun ? 


Who built this palace? 










u6OTn"Lurr mm) ? 


Whose monument is this? 




UJ6JD fffuLnrrira 






<^l6fuarr mm) ? 



Why 


<T>*]T 




Why have people 




iu6irDrT6ifr uit (S6urr<s 


assembled here? 




aGhunm {§ls<5il(Ei_ 






einrCSLU ? 


Why is the bus 


srt hft it =prf 


ueru LU6i/T)iTffcn" uit aGiunm 


detained here? 






Why can't you 


<sm fitt tttsi npqf 


n^ii orDLurrCSir ffrr^ 


accompany us? 


l€f («Mdl)? 


aGkunm rB6in51 &6oQff> 






(ff6u^6ifr) ? 


Why didn't the servant/ 


T 1l c n<./ VJ 1'HlHK c t l \\ 


^^Jjjjo QrB6TTiSiS[t/^LDn"^n"ri' 


sweeper turn up today? 


iff strt? 


aGkunm r56in51 ^u_irr ? 


vvmcn 


ftil fsl— iRT 


(nl fli 6TT 6BT 6TU FT 


Which station is this? 


IF ^tl-HT T^TI %? 








ero(Si_ffi^6in" 6g)6iro? 


Which hotels serve south 


1FT $fe±H jfT^T 




Indian meals here? 


^ fterr #i- 


Lff6U6fu (Sa (S6irDmli_6u 






QaerT6OT-QaerT6OT G>6ro 






6ff)6UT)6OT ? 


1 am a vegetarian/non- 


^ SM^If?!^ / 


65) ld ffi^rr<srT6irDrTrfl/ 


vegetarian. 




LorTLb6rurT6i£DrTrfl eyrpii. 


Which places are worth 


3TFT ^ #1-#1- 


^l6ru ffi^ffyrirt (Sld Qssnm- 


seeing in this city? 




QaSIT6OT 6r61 ^S(S61JD6OT 




dM^b t? 


(S^a(S6ur 6unui<5 6g)gim ? 


Which bus goes to Fort ? 


#^ft*ITr ^TTcft 


QaffiT6OT-6n51 uffru ooSurrrril 






grr^^l 6H)6irD ? 


Which bus should 1 board? gft ^T-^ft ^RT 3 






^1T %? 


ff©6inTT mm) ? 


Which is the road to Pune ?5^ ^ RrR 


L|(S6OT (Sc56l5KSl]J Qffiffl"6OT-6n51 






ffLffi 6W61JD ? 


Which house is yours ? 




^jjUarr ait Qsenwerurr 






6in6irD ? 



4Ek 



A0)if6^-Liir6^ii)6ruir (o^o 6, ^|i5)ajiua^liuir6or 

Expressions of Happiness, Approval etc. 



WgII donG 


^■JTsU^T ! 


ff^urrsi^ ! 


1 dill Vtiiy pifcJdocU 


U^d" kT^I" UiMTrlHI ~£^t 1 


(y)(i>6D uLe uij6ro6ur6ur<5jrr 6irn a ujl. 


You have worked wonders 


3TR^ =bHM T^TT 1 




You have been a great help 


OTFh^T ^ft ^TfT 


^i&m (Suiifl ils 






ff6iQ]rTUJ^n- & 


You've done an excellent 


v^N^I ^PFT cll<H ^ 


^jjUarr ami amfoou (Es 






fljn"LSl6V) 6ID6UT1. 


1 1 IdL O VVUI IUCI 1 Ul 1 ICVvo 


prl HT 7cT9TT cAl pd 1 ri 1 

'Hoi ^i,^" °1Im v? 1 




Please accept my good 


1^ cf)|4-H[lt 


(Si_Drfl 5iu <sn"LD6ffrn"(Suj6in' 


wishes 


*41=bK ^ 1 


ffroffifarriT ffi(Sij6in-. 


May you see many more 






such days 




urnt-urnt ^(Slu 


1 wish you all success 




6WLU ffo 0 oU6U^rT ^ 




^blHHI ^TcTT (%T^t) fj 


<EF>m_D6OTTT WByBfi (srTff^l) QQJli. 


That's great/wonderful 


cTT^! ^PhT WTcT I 1 


6urr6KD ! suit urr^ 6B)6irD 


That's good 










eru(SrB6MD ^ji51aiuja^lujir6or 




Love, Affection etc. 




Can 1 help you? 






Here's a present for you 




(Suilfl @TT (d6TD lu^d STS> (Sffmll^ 




^ft £fe I 1 


6n51 (Sueifril 6meiJD. 


I'll ever remember you 




6B)ld (Lp(Sg einAxK^rr Lurr^ 






ij(S6irDn-(Sffi (17^610)^) 


Can we meet sometime? 




oVflrr su (Lp6urrffirr^ (S^rom^l ? 


It's a lovely child 


^rfT ^nrr w^u 1 1 


ui_rr uiurrrrrT uffffrr 6mein]. 


Your are beatiful 




gjii an^ii (SeirDrT. 



Sorrow, Apology etc. 



I'm very sorry 






It's very sad 




u(Si_ gja £ urr^ 6W6irD. 


Please accept my 
sympathy 




(Suiifl ffii(S6u^6inTT ffrusifffimi 


Excuse me/forgive me 






1 am very sorry, you had 
to suffer on my account 


^:^^rr 1 


(Effiij 6inp]/^u(S6Tt)n-6n)6B)6irD, 
(SldCSij arrrr6irar ^uGsrr asi^L 


1 am sorry to have 
bothered you 




(Lp(S^ gja 6B)6irr), ^uGarr 

^atftfooU 2_LI_rT6Cfl Ulis. 


It was my fault 




ffi6U^^l (Suirfl 6in51 6meiJD. 


1 am sorry, 1 made 
a mistake 




LDrTooU $g51(!ki, (Lpgb(E6n) 


1 did'nt mean it 


STT 1 


(oLnrrrT u«56uu Luemr) rseyijl sjrr. 


Excuse me for the trouble 


^ f^R ¥RT ^ 1 




Please try to understand 


^ff^T ^ 1 




Hearftful condolences 






Do not worry 









Anger, Exasperation etc. 


1 am very annoyed 
with you 


*T c1H<-| sf^cT "IKM 

t' 


6B)LD g]LbG)6rD □6^0°^ rBTTrrn"^ 


1 am disappointed 
with you 




IT Co gj <^tb / 

r56in51 


You can never be 
forgiven for this 


HTO ^Te?f 


gjiKSeiJD mS lutooU r56in51 
^liurr gorr ffsjfljrr. 


You should be ashamed 
of yourself 


<g% STTR" 3TFTt 




oei out 


sTT^T Pl^^l ^TT v 3TT 1 




Don't talk nonsense 


%^TT «TRT W\ ^TT 1 


(Euamr urrij Lxwj «(SiTTr. 


This is all your fault 


■M^ld) % 1 


u_igjt) ffu gjii)6irrirnfl 


You are to blame for this 


^<rl=t3 pJl*^kl< eft 1 


{^6riCs <j$ii(Em^nTr gjii (SorrF. 


1 shall have to complain 
about you 




(Lp(S^ gjiiKirDrnf] 62$«nuw5 
ffi[T6mjfl uGLrfiL. 


You are held responsible 


<3n T T #r fa^K i 1 


^lliCSLI^mt 6W61fT)6OT. 


1 want the result 




(LpGeg uifl6irorrni ffn-p^uj. 


1 don't want your 
explanation 




(Lp(Sg ^j,u«^l 6fuue^if aij6iror 

£61051 ffrT61Q5XSuj. 



i_ira&6r6l/6ruai_Li_iT (Swu iiiir^ipr 

Travel by Taxi/Scooter 



What's the taxi meter 




iuein]rT6OT i_rra6n51 an Lfi*L_i_rt 


rate here? 


pi , , , ,, , . I, %-o 


^lirrriurr aiurr 6smrj ? 


How many can sit 




i_rra6n51 (Sld <^1^(S6ot (Seurra 


in the taxi? 




6B)uil 6roa(S^ 6U)6irri6tfr ? 


Driver, stop here 




\^ssxy6iM, snip. uj6ir5l6tfr (Sijrra 






(S-pr. 


Take a riqht/left 




(Slfflt (Sato ffirr(Suj6in"/un"(DUJ6in" 


turn here 




^IT(d61JIT. 


Come to the hotel 




<S6\) auflin (Sff u(SgQ (ofimm* i 6U 


at 6 am tomorrow. 


^ 3TT ^TFTT 1 


(Sld ^ egnmn-. 


Put the meter on 




i_ffL_i rt &6m Qfffi. 


Let's go via Fort 


i J -n-r ,7) , 


ooQjtttl (seurnOff) flfrKSm s(o6urT. 


It's nearly time for 




QpSl6u (g^l(S6OT <srr aiau Qmjy 


the train 




qmjy mm). 


Can you go a little faster/ 




•pir 6^<£)/<g(Srr ff6urr(S6UT. 


slower ? 






Drive slow, the road is bad 


#^ ^T^TT, TR?TT 


<£(Srr ff6un-(S6urr, irnrnKgrr ffiirrru 






6B)6im. 


What's the meter reading? 




LffLUT (SLD ^(SfiffT 6B)U(S6TD. 




1^? 













(Sir6U (Sff luir^irir 






i ravei Dy irain 




Taxi! will you take me to 




i_n-«56n5l6un-(E6u (Srr6u(S6u 


the Railway station ? 




6ru(Si_ffj^.6trr ff(S6urr(Sa? 


Coolie, please pick up the 




(§6151, ffn-LDnm (S6U ff(S6urr. 


baggage. 






How much shall 1 pay? 




(^lff,(S6OT 6H)u(E6ru orrKSuj ? 


That's too much. 










gbiurr^rr 6ff)6}Q) ? 


Where's the enquiry 


'3*c+c||i|{| v^lfcRT Hf^j 


ffTcirrQismurfl ^g^i'ilffni iS6nnrr6tn" 


office? 




? 


Has the train for Simla 






arrived? 


M I? 


6tmn) ? 


From which platform 




^jjiSIJTT CdIlDLiSIbU dSlffTU 


does the Agra mail leave ? 




UffimlooLITTTLb (d6TU (§L-^1 6U)61fD ? 


Does the Chennai mail 






stop at Agra? 


3TFRT 3 ^TkTT 1? 


^airrr (Sld (J5<5<£1 6smri) ? 


When does the Tamilnadu 




^i_filLpr5rr(5l 6T<$6nx5)ij<>fu <5U 


Express leave? 


e^cTT I ? 


(g,Lj£) 615)610) ? 


What time will the Chennai 




VOlOoUl DOJOUl VOLUIU idu cdli 


mail reach Vijaywada? 




fflSl^lLBlJTLJT U6^6OTff£§l 6Bp ? 


Which trains go to chennai? ^T-^T-^t 






^TtMf t? 




Is the train on time? 


Hfqr ^TT^t ^FRT 


aiurr arrif i*>a ffiniu uit ^ 




^TT <3TT T^t % ? 


rrfinTl 6g)6im ? 


Is the train late? 




arrif (S6ol Gkgrr r56jn51 65)6jn) ? 


Where's the ticket office? 




i^aaL. ait s^nm 6B)6jn) ? 


Where can 1 get a second 






class ticket? 




a^nm LUteuajajrr mm) ? 



Four second class tickets 
to Chennai please. 

What's the first class fare 
to Bangalore ? 



There's no room in this 

compartment. 

Try the next one. 

I have a reserved seat. 

Is there a dining car 
in the train ? 

May I open the window 
please ? 

Do you mind if I turn the 
fan off? 



^fvTRT f^B"? W&r | 



^TFcTT (^l^rl)) 
qcRM eft 'TFT ? 



QawemeOT (Ssb6i51(SLLi aw 
Qaaetranl «s6iTn"6fu Lp.aaL 

Qurija^rr (Ea 6i51(Euj u6irr)(S6u 
^rKEsg arr alrj-rriurr 

&\ff)6GTft 6ff)6U1Q ? 

urr^tet5^n"6ULLi asijiinm mm) ? 
•prr 6i£Di-Drr(Srr ffrrLAnm arr 

^ ggrr£yij& 

urraffri) ffmnrrein- ait (Eld 
rj\$6ffrn" 6m6un. 

aiurr luorDrrein- (Eamtfl 
Qrj-ffrui_mj6imril 6meiJD ? 

6i5)6irD, n^Qa ^miSXSiu. 

(Einrfl #il rfl6rorr6ij 6mm}. 

aiurr amy. (Eld 6mi_6ofliij ami 
emn) ? 

aiur 6mu &®&\ Qsneo ®}i\m ? 

6B)ld uriraarr uija arimrr 

^□(Earr (Eamtfl CTajrrreb 
(Sarr n$rS\ ? 



Where's the waiting room? 

Please look after my 
baggage, I will come 
now. 

I want to put the box in the 
cloakroom. 

Is there a restaurant here? 



«smi % I 

^ftt ^Ff ^rf ^rfr^ 





W7i A aiDii 






U6TU Gem mir^irir 






Travel by Bus 




Which is thG way 




UfffO J|* 1 rr ^fefu djlJooU ffiXftff) ? 


to the bus terminus? 


cR^ I? 




How far is the bus stand 




Ufffu 6TUI rT6TnJTL_ IXJfftf0n"6tn" G>6TVJ 


from here? 


Pbcl'fl 1 ? 




Shall 1 get the ticket on the 


[^.c^e Hf^f if fH<rl J ii 


i^sai! ufffu (Eld i_6KS6Uisn" mrr 


bus or at the ticket office ? 


^TT f^J^ if ? 


i^ssil art (Eld ? 


1 want to get off at the next 




(LpG^o ,-^Jis(d6u fffui itu uri" 


stop. 




2_5jSjnwrT 6B)6irn. 


Conductor, please tell me 




<3j6BffTl_<5l_[T, 6UrT6\i^l6Un" J^LffiflTTI IT 


when we get to the Red Fort. 


<TT ^ WcTT ^TT 1 




Where do 1 catch the bus 




Qsnfii'ijjr («3j6i5XSiJ LKffu g^njTfftrr 


for Jaipur? 






Does one has to change 




fljLUT liflJlL ^rKSfiUT CS«956l51CSuj Ufffl) 


buses for Meerut? 




U^6VJ6Bfl LlQ_(£l 


Is this the bus for Agra? 




iSiurr uj6)jn ufffu ^jjisijrr 






^rKSujc^l ? 


How often does the bus 


H<^t ^ Rim, sRT 


LD(^rfl (roSfSVjICoUJ Ufffu f£]i3j6flf)— 


leave for Mussoorie? 




■i£l<9j6Uf] (EfljlT (oLD (S^Lff)] 6B)61fO ? 




if «drll %? 




Please put the luggage 




aTrLonm ff^ urr ija (Eajrr. 


on the roof. 


1 




Here/There 




uj^rr6OT/siJ6irr)n"6OT 


1 have come to see off 


^f v^TT^ft vl-S^ 


6fl)L0 ^|U6Bfl 6Ull<^l (Sffin" 


my daughter. 


^T^T <3TRT (v^TRft) s| I 


(Sffrr®(S6nr ^lurr (^j,uSl) 


Thanks a lot. 
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